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PROCUREMENT AND FACILITIES SUPERVISOR
Name______________________________________
Date_____________________

Email address:



Feel free to reformat this form on your own computer to respond effectively.

EXPERIENCE AND KNOWLEDGE:  Describe your knowledge, purchasing experience and approximate number of years of experience in the following areas:

A. Electric utility materials and equipment and their specifications
B. Water materials and equipment and their specifications
C. Fiber Optic, telecommunications materials and equipment and their specifications
D. Drafting material specifications

E. Purchasing contracts

F. Material Audits

G. Use of inventory control software and tools

H. Office equipment and supplies
I. Utility vehicles, tools and equipment and their specifications

J. Preparation of cost comparisons
K. Determining and maintaining appropriate stock levels
L. Performing physical inventories
M. Supervising others and planning and organizing work schedules
N. General purchasing experience

O. Utility industry experience

P. Utilization of state purchasing contracts

Q. Utilization of Municipal Research and Services Center (MRSC)

R. Evaluation of quality and cost of materials and equipment purchased

S. Disposing of surplus materials and equipment

T. Computerized purchasing and inventory control

U. Other knowledge or experience related to this position 
V. Have you received letters of commendation, achievement, etc. during the last 5 years? 

If yes, please attach.
EDUCATION, TRAINING AND LICENSES:
A.
Do you have a high school diploma or equivalent? 
( yes
( no

Name of High School:

B.
Did you attend College, University or Technical School?
( yes
( no

Name of School:


Years attended:


Degree, certificate, classes taken:

C.
Purchasing / Warehousing Training
( yes
( no

Name of School:


Years attended:


Degree, certificate, classes taken:

D.
Certified Purchasing Manager
( yes
( no

Name of School:


Years attended:


Degree, certificate, classes taken:
E.
Additional education and training courses related to this position:

Other:
Specify how you heard about this job opening:

· Ad:
Name of Newspaper/Bulletin

· Website:
URL


· Referred by:
Name

· Other:




Signature


Date
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SUPPLEMENTAL QUESTIONNAIRE








Procurement and Facilities Supervisor SQ 10/2021


