PRE-AGENDA
FOR THE REGULAR MEETING OF
CLALLAM COUNTY PUBLIC UTILITY DISTRICT #1
BOARD OF COMMISSIONERS
October 12, 2020

Join Zoom Meeting:
https://zoom.us/j/97870806553 2pwd=b1 RWVmFmWndFbINJWTNNTUJsYm9DUT09
Meeting ID: 978 7080 6553 | Passcode: 394281
One tap mobile: +12532158782,,978708065534,,.,,,,0#,,394281# US (Tacoma)
Dial by your location: +1 253 215 8782 US (Tacoma)

Find your local number: https://zoom.us/u/achqB84fQ9

e Consent Agenda Items
The Commissioners will consider approving Consent Agenda items.

e Appointment of Hearing Officer

Staff requests that the Commission authorize the appointment of a Hearing Officer.

e Acceptance Memo of Completion Bid No. 201004
Staff requests that the Commission authorize Acceptance Memo of Completion for Bid No. 201004 to
Pacific Pole Inspection, LLC. This pole inspection, treating, and reporting project for electrical
transmission and distribution poles within Clallam and Jefferson Counties was completed August 19,
2020. The total contract cost is $136,133.11 (including WSST).

¢ Resolution 2181-20 2020 Staff Titles, Salary Ranges, and Position Addition
Staff requests that the Commission pass Resolution No. 2181-20 2020 Staff Titles, Salary Ranges,
and Position Addition. The position of Compliance Officer was added to Staff Titles.

e 2021 Electric, Water and Wastewater Budget Proposal
Staff requests that the Commission approve the 2021 Electric, Water and Wastewater Budget
Proposal

The Commissioners will also consider the customary business matters associated with approval of
payments, minutes of the previous meeting, reports from Commissioners and staff, comments from the
public, and other items of information or general business. Items may be added to, or removed from, the
agenda at the meeting.



AGENDA
FOR THE REGULAR MEETING OF
CLALLAM COUNTY PUBLIC UTILITY DISTRICT #1
BOARD OF COMMISSIONERS
October 12,2020

Join Zoom Meeting: https://zoom.us/j/978708065537pwd=b1RWVmFmWndFbINJWTNNTUJsYm9IDUT09

Meeting ID: 978 7080 6553 | Passcode: 394281
One tap mobile: +12532158782,,978708065534,..,,,0#,,394281# US (Tacoma)

Dial by your location: +1 253 215 8782 US (Tacoma) | Find your local number: https://zoom.us/u/achqB84fQ9

1.

9.

CALL TO ORDER

APPROVAL OF CONSENT AGENDA

a.

© a0 o

Minutes of the September 17%, 2020 regular meeting;

Minutes of the September 17", 2020 special meeting;

Claim vouchers for September 14" through September 21%, 2020 for a total of $2,025,716.03;
Payroll vouchers for the period of September 1 through September 15%, 2020;

Removal of delinquent accounts from September active accounts receivable totaling $15,614.18
including a 30% collection fee; and

Removal of invoices from active accounts receivable totaling $21,175.05, including a 30% collection
<

AGENDA REVISIONS

COMMENTS FROM THE PUBLIC

BUSINESS ITEMS
a. Appointment of Hearing Officer Doug Nass
b. Acceptance Memo of Completion Bid No. 201004 John Purvis
c. Resolution 2181-20 2020 Staff Titles, Salary Ranges, Sean Worthington
and Position Addition
d. 2021 Electric, Water and Wastewater Budget Proposal Sean Worthington

CORRESPONDENCE/COMMUNICATIONS

a. Drawing for the WPUDA Educational scholarship

COMMISSIONER REPORTS

STAFF REPORTS
a. Draft 2021 Strategic Plan Doug Nass
b. CARES update Sean Worthington
c. Broadband grant update Steve Schopfer

BOARD’S ACTION ITEMS FOR STAFF

10. COMMENTS FROM THE PUBLIC

11. EXECUTIVE SESSION

12. ADJOURN



CLALLAM COUNTY PUBLIC UTILITY DISTRICT #1

Minutes of the Special Meeting of the Board of Commissioners

Main Office | 104 Hooker Road | Sequim, WA 98382

September 14, 2020 at 9:30 AM — This meeting held remotely via ZOOM

Commissioners Present
Will Purser, President

Jim Waddell, Vice President
Dave Anderson, Secretary

Staff Present

Doug Nass, General Manager

John Purvis, Assistant General Manager

Sean Worthington, Finance Manager/Treasurer
Steve Schopfer, IT Manager

Colin Young, Distribution Systems Supervisor
Tyler King, Power Analyst

Mattias Jarvegren, Utility Services Manager
Larry Morris, Safety Manager

Nicole Clark, Communications Manager
Teresa Lyn, Executive Assistant

Others Present as Identified
Paula Barnes

Krestine Reed

Fred Mitchell

Marki Lockhart

Janet Marx

The special meeting commenced at 9:30 PM.

STAFF REPORT
In response to public request, staff provided a three-hour presentation of the District’s
Strategic Plan objectives related to/including:

e A detailed analysis of renewable energy power supply options including a solar (with or
without battery backup and storage) micro grid, long-term storage of hydrogen gas, and
small nuclear reactors;

e A detailed analysis of the impact of Clean Energy Transformation Act (CETA) obligations
(carbon neutral by 2030 and carbon—free by 2045), financial challenges to the District’s
operations, and alternative compliance plans;

e A detailed analysis of current BPA power supply cost and sources (typically 85% hydro,
10% nuclear, and < 5% carbon and unspecified sources);

A detailed analysis of large solar farm opportunities and challenges;
A detailed analysis of small nuclear reactor opportunities and challenges;
A detailed analysis of rate stabilization opportunities and challenges;



A detailed analysis of CETA Section 12 (relating to low income/vulnerable populations)
opportunities and challenges in the form of direct bill assistance, conservation, community
solar, and weatherization;

An overview of the District’s current and recent research/development projects and/or
implementation of/involvement in emergent technologies including:

O

O

Working with PNNL, APPA and the Department of Commerce to develop the
Sequim micro grid concept and project;

Partnering with Landis & Gyr to initiate the highest benefit to cost AMI conversion
of any regional utility with comparable terrain and vegetation;

Development and implementation of the region’s first successful Supervisory
Control and Data Acquisition (SCADA) and line monitoring Voltage Optimization
Program;

Participation with Energy Northwest and 5 PUDs in an attempt to develop an 80
MW wind farm at Radar Ridge in Pacific County in the development of a wind farm
(unsuccessful due to environmental impact);

Partnering with the City of Sequim to develop a level 2 charging station on District
property;

Planning with Energy Northwest and the Department of Commerce to establish a
level three electric vehicle charging corridor for Hwy 101;

Participation in the Sea Breeze Pacific Juan de Fuca HVDC Cable Project and the
British Columbia based Finavera Renewables, Neah Bay Wave Energy project (both
canceled due to permitting and environmental issues);

Participation in the Energy Northwest & Energetics Renewables Christmas Valley
OR Solar Project;

Detailed analysis and periodic evaluation of the progress of distribution scale battery
technology; and

Discussion and analysis of proposed PNNL Marine Renewable Energy (MRE)
project for 3 X 5kW tidal generators in Sequim Bay (currently scoping).

2021 Strategic Plan changes under consideration were outlined as well.

Staff subject-matter expert presenters were:

John Purvis PE, Assistant General Manager;

Sean Worthington, Finance Manager/Treasurer;
Colin Young PE, Distribution Systems Supervisor;
Tyler King, Power Analyst; and

Mattias Jarvegren, Utility Services Manager.

An audio recording of this special meeting is accessible at https://clallampud.net/commission-
meetings/.

View and download the presentations at:

9/14/2020 Strategic Planning Workshop: Future Power Supply Options and CETA

9/14/2020 Clean Energy Transformation Act (CETA) Analysis




In closing, General Manager Doug Nass advised the Commissioners that the District will be talking
more about the distribution battery and options that staff is recommending. He hoped that the staff’s
presentations addressed any misconceptions, and demonstrated that the District regularly and
thoroughly investigates emerging technologies, has implemented several of them over the past
twelve years, and would continue to do so when there is a demonstrated benefit to the utility and its
ratepayers. Additionally the District is well ahead of most other utilities regarding CETA and will
continue to develop a compliance plan.

The Commissioners thanked the staff for their excellent work and thorough presentation.

COMMENTS FROM THE PUBLIC
Staff received a public comment (submitted via chat) inquiring about the difference of capital and

operating costs of solar farms between California and Washington.

ADJOURN
There being no further business to come before the Commission, the meeting adjourned at 12:38
PM.

ATTEST:

President Vice President Secretary

September 14, 2020



CLALLAM COUNTY PUBLIC UTILITY DISTRICT #1

Minutes of the Regular Meeting of the Board of Commissioners
Main Office | 104 Hooker Road | Sequim, WA 98382

September 14, 2020 — This meeting held remotely via ZOOM

Commissioners Present
Will Purser, President

Jim Waddell, Vice President
Dave Anderson, Secretary

Staff Present

Doug Nass, General Manager

John Purvis, Assistant General Manager

Sean Worthington, Finance Manager/Treasurer
Lori Carter, Controller/Auditing Officer

Tom Martin, Water and Wastewater Manager
Steve Schopfer, IT Manager

Larry Morris, Safety Manager

Nicole Clark, Communications Manager
Tyler King, Power Analyst

Rebecca Turner, Senior Accountant

Teresa Lyn, Executive Assistant

Others Present as Identified
Patricia Morris

The meeting commenced at 1:30 PM.

CONSENT AGENDA

Upon recommendation of staff, and upon motion of Commissioner Anderson, seconded by
Commissioner Waddell and carried, the Commissioners approved the following consent agenda
items:

Minutes of the August 24th, 2020 regular meeting;

Claim vouchers for August 24th through September 8th, 2020 for a total of $3,257,723.20;
Payroll vouchers for the period of August 1st through August 31th , 2020; and

Removal of delinquent accounts from September 2020 active accounts receivable for
$7116.71, including a 30% collection fee.

aeop

AGENDA REVISIONS
GM Doug Nass advised that staff would report on BPA’s secondary sales.

COMMENTS FROM THE PUBLIC
No public comment.



BUSINESS ITEMS

Upon recommendation of staff, and upon motion of Commissioner Anderson, seconded by
Commissioner Waddell and carried, the Commissioners approved Resolution 2180-20 declaring an
emergency in accordance with RCW 39.04.280 and authorizing certain emergency work, without
formal bid, for removing trees next to the Clallam Bay reservoir. The bid will be awarded to
Dahlgren Logging Inc. for a quoted price of $1600.

CORRESPONDENCE/COMMUNICATIONS

General Manager Doug Nass shared an article regarding Benton PUD’s endorsement for
transitioning from coal to natural gas to nuclear—particularly small modular reactors under
development by Oregon-based NuScale Power (and against any new wind)—to meet the zero
carbon emissions mandate set in the state's Clean Energy Transformation Act (CETA).

COMMISSIONER REPORTS

Commissioner Anderson attended virtual WPAG, NoaNet and North Olympic Development
Council (NODC) meetings. He shared that the NODC is focusing on a conducting a countywide
broadband needs assessment. He noted that some counties have utilized property taxes to help fund
broadband, however Clallam’s funding will likely come primarily from grants. He reported on a
recent ProPublica article that recommends significantly increasing the number of planned and
managed burns by the U.S. Fire Service to prevent future west coast mega fires. He stated that
utilities are currently bearing more than their fair share of the Federal government’s wildfire
prevention burden.

Commissioner Waddell attended a virtual Western Public Agencies Group (WPAG) and Economic
Development Council (EDC) meetings. Topics of discussion were: Bonneville Power Authority’s
(BPA) secondary sales, the impact of blackouts in southern California during heat waves and a
concurrent (temporary) resource depletion due to removal of resources for planned plant
maintenance; BPA’s 2022 rate case presentation; their prediction that demand will be flat in 2022;
and their planned resource mix, which includes significant battery inclusions, and some solar and
wind renewables.

Commissioner Purser attended an Energy Northwest socially distanced (EN) workshop. He advised
that soon-to-retire EN CEO Brad Sawatzke agreed to stay on through the next Columbia Generating
Station’s (CGS) upcoming refueling project, which will be complicated. CGS’s equipment liability
issue, (due to aging but recertified pumps), will be addressed by replacing them at a cost of $50
million. Other topics discussed were emerging technologies; resource adequacy; coal retirements;
environmental concerns; California Independent System Operator (CAISO); consumer preferences
for green energy; and risk tolerance/management as it pertains to investing in new projects or
technologies. Commissioner Purser suggested that Clallam consider discussing ‘our own appetite
for risk’ in investing in newer technologies, as part of our decision-making process. He also
participated in a CGS nuclear safety review board and called into the NoaNet meeting.



STAFF REPORTS
Information Services Manager Steve Schopfer reported that eight out of NoaNet’s ten members

gave their approval for NoaNet to go out to look for $25 million in bond funding. Energy Northwest
abstained and Pend Oreille voted no, as they did not obtain their board’s approval. According to
NoaNet’s bylaws, Clallam PUD’s underwriting portion of this bond issue will be 10.57%. The
approved $25 million dollars in bond issues will be used to pay off $12 million loans, and will
provide for an annual $1 million dollar draw over the next ten years for capital projects.

Finance Manager Sean Worthington provided an update on the District’s disbursement of
Coronavirus Aid, Relief, and Economic Security Act (CARES) sub-recipient funding, received
from the County at the end of August. Of the $45,200 received, we have only been able to disburse
$5,325 to 22 residential customers. We have until the end of October to disburse the balance. While
we have actively promoted the assistance to our past due residential ratepayers (via phone calls and
door hangers, as well as through local media, and our newsletter and website) many who applied for
the grant either do not have, or have not provided the required proof of hardship documentation.
Evidence of proof of hardship could be a letter of unemployment, a letter from their employer
confirming that their work hours are reduced due to COVID; or confirmation that they, or a
household member, tested positive for COVID-19, etc.

Power Analyst Tyler King reported that BPA has overestimated their revenue from secondary sales
(excess electricity that primary customers do not use) over the past several years. To address this
issue, they recently developed a formula that they say will allow them to be more conservative in
estimating their secondary sales. BPA argued that this would provide more stable rates and provide
a cushioning for reserves. They put out a proposal for the formula, which the Public Power Council
(PPC) rejected. Unofficially, BPA has dropped the proposal. Ryan Neal of WPAG is asking us to
confirm our non-support. All three PUD No. 1 Commissioners agreed that they do not support
BPA'’s proposal, primarily because of transparency concerns. Finance Manager Sean Worthington
advised that he would relay this to Mr. Neale.

BOARD’S ACTION ITEMS FOR STAFF
No action items.

COMMENTS FROM THE PUBLIC
No public comment.

EXECUTIVE SESSION

At 2:21 PM, the meeting recessed for a short break, then reconvened at 2:25 for an executive
session to discuss litigation, and/or network security with legal counsel, pursuant to RCW
42.30.110(1)(i) and 42.30.110(1)(aii). In attendance were Commissioners Purser, Anderson, and
Waddell, General Manager Doug Nass, Assistant General Manager John Purvis, Treasurer Sean
Worthington, and Ryan Espegard, Legal Counsel from Don Cohen’s office. No action was taken.
The Executive Session adjourned at 2:34 PM, and the regular meeting reconvened at that time.

3



ADJOURN
There being no further business to come before the Commission, the meeting adjourned at 2:34 PM.

ATTEST:

President Vice President Secretary

September 14, 2020



SUMMARY VOUCHER APPROVAL

PUBLIC UTILITY DISTRICT #1 OF CLALLAM COUNTY
OPERATING FUND

We certify, under penalty of perjury, that the materials have been furnished, the
services rendered, or the labor performed as described herein, and that the
attached list of claims are a just, due and unpaid obligation against Public
Utility District No. 1 of Clallam County, and that we are authorized to
authenticate and certify said claims.

SIGNED %UW DATE iD/‘SX'ﬁ;’

AUDITING OFFICER

DATE

GENERAL MANAGER

Vouchers audited and certified by the Auditing Officer and the General Manager have been
recorded on the attached list which has been made available to the Board of Commissioners of
Public Utility District No. 1 of Clallam County. We, the undersigned Board of Commissioners of
Public Utility District No. 1 of Clallam County, approve for payment those vouchers included

on the attached list:

Summary for Voucher Lists Dated 9/14/20-10/5/20

Checks $ 2,103,804.30
Wire Transfers 1,932,393.53
E-Payment 110,640.61
Prepays

Total $ 4,146 838.44

COMMISSIONER

COMMISSIONER

COMMISSIONER



VOUCHER APPROVAL
PUBLIC UTILITY DISTRICT #1 OF CLALLAM COUNTY
OPERATING FUND

We certify, under penalty of perjury, the materials have been furnished, the services rendered, or
the labor performed as described herein, and the attached list of claims are a just, due, and unpaid
obligation against Public Utility District No. 1 of Clallam County, and we are authorized to
authenticate and certify said claims.

SIGNED (:j”}/ L (i DATE Ql !'/ 0

AUDITING OFFICER

SIGNED = paTE Y 1¢/ 2o
_~ GENERAL MANAGER

Fon

Vouchers audited and certified by the Auditing Officer and the General Manager have been recorded on the attached
list which has been made available to the Board of Commissioners of Public Utility District No. 1 of Clallam County.
We, the undersigned Board of Commissioners of Public Utility District No. 1 of Clallam County, approve for payment
those vouchers included on the attached list:

DATE: September 14, 2020

S 1,171,592.74 Checks
Wire Transfers
S 7,491.60 E-payments

Pre-Pays
$ 1,179,084.34 TOTAL AMOUNT

The attached list of claims has been paid using Warrant Numbers

through mailed on

Signed Dated
AUDITING OFFICER




Date:
To:
From:

Re:

CLALLAM COUNTY

BUD

Bringing Energy To Life™

b *

MEMORANDUM

September 28, 2020

Doug Nass, General Manager

Bill Decker, Project Manager %/

ACCEPTANCE MEMO OF COMPLETION
BID OPENING MAY 26, 2020

POLE INSPECTION, TREATING, AND REPORTING

CLALLAM/JEFFERSON COUNTIES
BID NUMBER 201004

All work under the above-referenced contract with PACIFIC POLE INSPECTION, LLC., has
been completed. It is recommended that this work be accepted as complete.

The project consisted of pole inspection, treating, and reporting of an unspecified number of
electrical transmission and distribution poles within Clallam and Jefferson Counties.

The Contractor started the project on June 22, 2020, and completed the work on August 19,
2020. The total contract cost:

JP:BD:jk

Accepted W of Commissioners at meeting of:

=

Item Total
Contract Cost $125,468.30
WSST (8.5%) $10,664.81
Total Contract Amount $136,133.11

20

=

~—"

,Poug Nass, General Manager

o



RESOLUTION NO. 2181-20

A RESOLUTION Staff Titles, Salary Ranges, and Position Addition
and Rescinding Resolution 2168-20

WHEREAS, RCW 54.16.100 requires that the General Manager recommend to the

Commission compensation for employees; and

WHEREAS, RCW 54.12.090 authorizes the Commission to create positions and fix

salaries; and

WHEREAS, the General Manager has reviewed the organization of the District, the
current cost-of-living indices, and the positions and salary ranges required to efficiently manage

and achieve the goals of the District; and

WHEREAS, The District desires to attract and retain qualified employees to fill

authorized positions of the District; and

WHEREAS, The Commission approves the annual budget, which includes staff

allocation and funding to meet the strategic and operation requirements of the District; and

WHEREAS, The Commission authorized the General Manager to administer merit pay
increases, employee promotions, demotions, transfers, equity and market adjustments, and other
administrative actions that conform to the limitations set within the Titles and Monthly Salary

Ranges for Staff Employees limitations; now, therefore, be it
RESOLVED, That this resolution in its entirety becomes effective on January 1, 2020.
2. That the General Manager is hereby authorized, on behalf of the District, to administer

merit pay increases, based on performance and behavior results for employees of the District, not

represented under the Collective Bargaining Agreement and excluding the General Manager.



3. That the Commission authorizes the General Manager to administer merit pay
increases, employee promotions, demotions, transfers, equity and market adjustments, and other
administrative actions that conform to the limitations set within the Titles and Monthly Salary
Ranges for Staff Employees in accordance with the Titles and Monthly Salary Ranges for Staff

Employees (attached) as approved by the Commission.

4. That the General Manager shall include within the annual budget sufficient funds to

support merit pay requirements for the year.

5. That the General Manager shall receive Commission approval for all modifications to

the Titles and Monthly Salary Ranges for Staff Employees.

6. That the title Compliance Analyst has been added to the Titles and Monthly Salary
Ranges for Staff Employees.

7. That Resolution 2168-20 is rescinded.

PASSED, by the Board of Commissioners of Public Utility District No. 1 of Clallam
County, Washington, this 12th day of October, 2020.

President
ATTEST:

Vice President

Secretary

RESOLUTION NO. 2181-20



Salary

Grade
11
12

13
14

15
16

17

18
19

20

21

22

23

24

PUD #1 of Clallam County
Titles and Monthly Salary Ranges for Staff Employees
Effective January 13, 2020 Resolution No. 2168-20

Job Title

Office Assistant
Student Intern I
Records Technician
Administrative Support

Student Intern 11

Administrative Assistant

Records Specialist

Operations Administrative Coordinator

Human Resources & Safety Administrative Coordinator
Desktop Technician

Engineer Student Intern

Executive Assistant

Benefits Analyst

Records Supervisor

Utility Services Advisor I

Water and Wastewater Systems Coordinator
Customer Service Coordinator
Finance Coordinator

Contracts Coordinator

Engineer [

Power Analyst I

Accountant

Network Administrator

Compliance Analyst

Engineer 11

Financial Analyst

Customer Service Supervisor
Senior Accountant

Systems Administrator

Utility Services Supervisor
Materials Superintendent

Network Engineer

GIS/SCADA Administrator

Power Analyst II

Assistant Operations Superintendent
WWW Superintendent

Sr. Civil Engineer

Communications & Government Relations Manager
Broadband Supervisor

Engineer ITI

Procurement & Facilities Supervisor
Controller / Auditing Officer

Safety Manager

Sr. Electrical Engineer

Minimum

$2,291
$2,519

$2,772
$3,049

$3,354
$3,690

$4,059

$4.,465
$4,911

$5,402

$5,942

$6,536

$7,189

$7,909

Market Target

$2,770
$3,047

$3,352
$3,686

$4,055
$4.461

$4,908

$5,399
$5,935

$6,532 .

$7,184

$7,904

$8,693

$9,563

Maximum

$3,250
$3,574

$3,932
$4,324

$4,756
$5,233

$5,757

$6,332
$6,964

$7,662

$8,428

$9,270

$10,197

$11,217




25

26

27
28
29

Information Technology Manager
WWW Systems Manager

Power Supply Manager
Operations Superintendent
Human Resources Manager
Transmission & Substation Systems Supervisor
Distribution System Supervisor
Engineering Manager

Finance Manager / Treasurer
Operations Manager

General Superintendent

Assistant General Manager
General Counsel

$8,700

$9,571

$10,528
$11,580
$13,132

$10,518

$11,571

$12,729
$14,002
$15,402

$12,338

$13,572

$14,929
$16,422
$18,633




Salary

Grade
11
12

13
14

15
16

17

18
19

20

21

22

23

24

PUD #1 of Clallam County
Titles and Monthly Salary Ranges for Staff Employees
Effective October 12, 2020 Resolution No. 2181-20

Job Title

Office Assistant
Student Intern I
Records Technician
Administrative Support

Student Intern 11

Administrative Assistant

Records Specialist

Operations Administrative Coordinator

Human Resources & Safety Administrative Coordinator
Desktop Technician

Engineer Student Intern

Executive Assistant

Benefits Analyst

Records Supervisor

Utility Services Advisor I

Water and Wastewater Systems Coordinator
Customer Service Coordinator
Finance Coordinator

Contracts Coordinator

Engineer 1

Power Analyst I

Accountant

Network Administrator

Compliance Analyst

Engineer II

Financial Analyst

Customer Service Supervisor
Senior Accountant

Systems Administrator

Utility Services Supervisor
Materials Superintendent

Network Engineer

GIS/SCADA Administrator

Power Analyst II

Assistant Operations Superintendent
WWW Superintendent

Sr. Civil Engineer

Communications & Government Relations Manager
Broadband Supervisor

Engineer 111

Procurement & Facilities Supervisor
Controller / Auditing Officer

Safety Manager

Sr. Electrical Engineer

Minimum

$2,291
$2,519

$2,772
$3,049

$3,354
$3,690

$4,059

$4.465
$4,911

$5,402

$5,942

$6,536

$7,189

$7,909

Market Target

$2,770
$3,047

$3,352
$3,686

$4,055
$4,461

$4,908

$5,399
$5,935

$6,532

$7,184

$7,904

$8,693

$9,563

Maximum

$3,250
$3,574

$3,932
$4,324
$4,756
$5,233

$5,757

$6,332
$6,964

$7,662

$8,428

$9,270

$10,197

311,217




25

26

27
28
29

Information Technology Manager
WWW Systems Manager

Power Supply Manager
Operations Superintendent
Human Resources Manager
Transmission & Substation Systems Supervisor
Distribution System Supervisor
Engineering Manager

Finance Manager / Treasurer
Operations Manager

General Superintendent

Assistant General Manager
General Counsel

$8,700

$9,571

$10,528
$11,580
$13,132

$10,518

$11,571

$12,729
$14,002
$15,402

$12,338

$13,572

$14,929
$16,422
$18,633




CLALLAM COUNTY

PUD; JOB DESCRIPTION

——

Bringing Energy To Life'™

POSITION: COMPLIANCE ANALYST

LOCATION: Carlsborg

STATUS: Regular, Part-time, non-exempt Staff Position

WORK WEEK: Varying Hours, Monday - Friday, 7:30 a.m. and 4:00 p.m.
SUPERVISOR: Controller/Auditing Officer

RATE OF PAY: Range 20 (85,402 - $7,662 per month)

PURPOSE: Plan and coordinate the operational activities of the District to ensure compliance
with governmental regulations and ensuring that all policies and procedures are implemented and
well documented. Perform internal reviews and identify any compliance problems to the
Controller. Develop risk management strategies and perform PURMS related activities. Provide
financial assistance for the Treasurer and Controller by performing accurate and timely business
functions in the areas of Accounting and Finance to facilitate the accomplishment of the
District’s mission and goals.

ESSENTIAL JOB FUNCTIONS:

VVVVVVY

v

Assist Auditing Officer with internal audits.

Research regulations by reviewing regulatory bulletins and other sources of information.
Help develop and maintain the District’s Policy Manual.

Prepares reports by collecting, analyzing and summarizing information.

Reviews claim vouchers and assists with the A/P process.

Administer PURMS and other risk management processes at the District.

Assist Accountants with preparing and maintaining complete and systematic set of
general ledger accounts including development and maintenance of journal entries and
subsidiary ledgers.

Assist Accountants with maintaining District financial information in accordance with the
appropriate regulatory agencies, including Federal Energy Regulatory Commission
(FERC), Governmental Accounting Standards Board (GASB) and Financial Accounting
Standards Board (FASB).

Maintain current knowledge of GAAP, GASB, FASB and FERC.

Gain and maintain a thorough understanding of the District’s accounting computer
software and accounting systems with problem solving capability; be able to design and
run accounting software reports as needed for all District departments.

Keeps other departments abreast of requirements by researching regulatory and filing
information; writing and communicating guidelines.

Assist with financial analysis, budgeting, cost of service, cost/benefit analysis,
presentations and other financial areas as needed.

Compliance Analyst JD 10/2020



ESSENTIAL JOB FUNCTIONS (continue):

> Assist with design and implementation of various computer programs and other

>

YV VV V¥V

technological solutions.

Understand interrelationships of customer service software, accounting software and job
functions. Utilize this knowledge to troubleshoot problems and to use all software most
effectively.

Respond to internal and external inquiries, answering questions and offering assistance as
needed in a timely manner.

Maintain confidentiality of applicable records and information.

Participate in accident prevention program, including training and compliance with
applicable rules and regulations.

Assist with departmental and District training.

ADDITIONAL JOB FUNCTIONS:

>
>
>

>

Complete special projects requiring financial analysis as requested.

Maintain various data bases, logs, indexes and files as assigned.

Maintains professional and technical knowledge by attending educational workshops;
reviewing professional publications; establishing personal networks; benchmarking state-
of-the-art practices; participating in professional societies.

Other duties as assigned.

JOB STANDARDS:

Skills, Knowledge, and Abilities:

YV VYV ¥V ¥V VVVYVY VYV VYVVVVYVY

Strong organizational skills required.

Strong problem solving and analytical skills required.

Strong accounting knowledge and application skills.

Strong mathematical skill and knowledge.

Proven ability to use personal computer word processing (Word) and spreadsheet
(Excel/Quicken) applications.

Ability to prioritize and perform job duties with a minimum of supervision.

Must have the ability to communicate clear and concise written and verbal information
and instructions, to co-workers, customers and others.

Ability to understand and use any customer service and accounting software.
Knowledge and understanding of present value concepts and statistics.

Ability to troubleshoot and design software.

Must have the flexibility and communication skills needed to work effectively with
others in a team environment.

Must be able to work under pressure while effectively, successfully and accurately
meeting weekly, monthly and annual deadlines.

Must have the ability to operate equipment efficiently to facilitate completion of job
functions.

Must develop a working knowledge of safe work practices and accident prevention
procedures as related to job functions.

Must have math, reading and writing skills required for the job functions.

Compliance Analyst JD 10/2020



Education, Experience and Training:

» Must have a bachelor’s degree with emphasis on accounting, finance, business,
economics or combination.

» Must have 5 years work experience related to job such as banking, accounting, business
management, financial analysis and economics, or other directly related field.

» CPA preferred.

Other Requirements:
> Must pass a District physical examination and be able to perform essential job functions.
> Must have a valid Washington State driver's license and a safe driving record. Employees
moving from out of state must obtain a Washington State license in accordance with
Washington State law.
» The work requires the ability to answer questions and communicate with coworkers,
customers, and others in person and on telephones.

WORKING CONDITIONS:
» The job functions will be performed in an indoor office and warehouse environment.
» The job functions include working with persons who exhibit many types of personalities
and behaviors.
» The job functions require working in a team.

PHYSICAL REQUIREMENTS:
» The work requires the ability to obtain and file records in file cabinets.
» The work requires the ability to operate office machines, tools and equipment associated
with the job functions.
» Work activities involve combinations of lifting and carrying and sitting for extended
periods.

EQUIPMENT AND VEHICLES:
> The job requires use of District computers, printers, typewriters, telephones, copying
machines, fax machines, calculators and other office equipment.
» The job requires driving District vehicles such as automobiles and pickup trucks.
> Future work practices may necessitate the use of different equipment, vehicles and tools.

Compliance Analyst JD 10/2020
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